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2.2 Standard Work Period 

I. Traditional Schedule 
The standard work day for employees shall be eight (8) hours and the standard 
work week shall be forty (40) hours to be worked within five (5) consecutive 
days. 

 
Refuse, Wastewater Treatment Plant, Fleet, Streets, Parks, Utilities, and 
Police Communications Dispatch personnel may be assigned a non- standard work 
period. 

 
II. Public Works Alternative Schedule 

A. Parks and Streets (including Sweeper Operators) 
i. Shift Time - 6:30 a.m. to 3:00 p.m. 

11.  Meal Time - 11:30 a.m. to 12:00 p.m. 
111.  Break Time - 9:00 a.m. & 1:30 p.m. (15 minutes) 

 
Sweeper Operator assigned to work at night: 
i. Shift Time - 10:00 p.m. to 6:30 a.m. 

ii. Meal Time- 3:00 a.m. to 3:30 a.m. 
iii. Break Time-12:30 a.m. & 5:00 a.m. (15 minutes) 

 
B. Sewer, Utilities, Fleet, and Wastewater Treatment Plant 

i. Shift Time - 7:00 a.m. to 3:30 p.m. 
ii. Meal Time - 12:00 p.m. to 12:30 p.m. 

iii. Break Time - 9:30 a.m. & 2:00 p.m. (15 minutes) 
A Wastewater Treatment Plant Operator schedule was implemented which 
does not alter the assigned non-standard work period, shift time, meal time 
or break times. During a two-week period, on-call operators will not be 
scheduled to work on Saturday, Sunday, Monday, or Tuesday prior to going 
on call. On-call Operators will work eight (8) hour shifts on Wednesday, 
Thursday, Friday, Saturday, Sunday, Monday and Tuesday, while assuming 
on-call duties and the remainder of the work- week assuming regular plant 
operations/maintenance duties. On-call operators will perform operational 
duties and routine lab analysis on the weekends. 

 
C.   Refuse 

1.  Shift Time 

5:00 a.m. to 3:30 p.m. (Automated collections)- 4 day work 
week 5:00 a.m. to 1:30 p.m. (Rear load collections) -5 day 
work week 

ii. Meal Time - 10:00 a.m. to 10:30 a.m. 
iii. Break Time - 7:30 a.m. & 12:30 p.m. (15 minutes) 
iv. Refuse Employees who complete their route early will be required to 

remain until the end of their scheduled shift. 
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D. Utility Billing Meter Readers 

i. Shift Time - 8:00 a.m. to 5:00 p.m. 
ii. Meal Time - 12:00 p.m. & 1:00 p.m. 

111.  Break Time - 10 :00 a.m. & 3:00 p.m. (15 minutes) 
 

E. On a rotational basis as determined by management, one (1) employee from 
Utilities, (one from water), and one (1) employee from Fleet will work 8:00 
am to 5:00 pm, with a one hour lunch as close as possible to 12:00 p.m. to 
1:00 p.m. The employee from Utilities will also be assigned to the stand-by 
shift following the 8:00 a.m. to 5:00 p.m. schedule 
 

F. The City will retain the ability to deviate from the schedule to accommodate 
special projects as needed. 

 
G. Personnel are not required to return to the Corporation Yard for their lunch 

hour, but may not use City vehicles du ring their lunch, or at any other time, 
for personal use. 

 
H. In addition to the above, the departments of Wastewater Treatment Plant, 

Fleet, Streets, Parks, and Utilities also have the option of using the following as 
an alternative work schedule: 

 
9/80 Workweek Schedule 

 
Week 1: 

Monday: 9 hours 
Tuesday: 9 hours 
Wednesday: 9 hours 
Thursday: 9 hours 
Friday: 8 hours 
Total for Week 1: 44 hours 
 
Week 2: 
Monday: 9 hours 
Tuesday: 9 hours 
Wednesday: 9 hours 
Thursday: 9 hours 
Friday: Day Off 
Total for Week 2: 36 hours 
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7.1 New Employee Orientation 

In accordance with Assembly Bill (AB) 119 and Government Code Sections 3555-3559 the 
Union and City agree to the following: 

 
New Hire Orientations: 

I. During the month of December, the City shall provide the Union Representative 
with a list of the City's designated pay-period schedule for the following calendar 
year. Unless an observed holiday, all new hire orientations will take place on the 
first business day of the pay-period. 

II. Via email, the City shall provide the designated SEIU representative with newly 
hired employee information. This information will be provided within thirty (30) 
days of hire. The notification shall include the following: 

a. Employee name 
b. Job classification 
c. Work location 
d. Phone number 
e. Personal email address 
f. Home address 

III. On the day new hire orientation will take place, the City shall allow SEIU to meet 
with newly hired employees represented by their bargaining group for up to thirty 
(30) minutes. between 4:00pm and 4:30pm. If the new employee elects not to 
attend, the City shall provide the name, phone number and email address of 
the Union representative. 

 
IV. SEIU shall provide the City with information that will be discussed at their meeting 

to pass on to employees upon request. 
 

V.  UP to 5 stewards will be provided paid release time to join the meeting.  
 

Bargaining Group List: 
I. On a quarterly basis, the City shall provide SEIU a list containing the 

following information: 
a. Employee name 
b. Job classification 
c. Work location 
d. Phone number 
e. Personal email address 
f. Home address 

 
If the City does not have all the information listed above on file, the information 
that the City has access to shall be provided. 
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7.3 Union Access Rule 
 
T h e  U n i o n  s h a l l  b e  p r o v i d e d  w i t h  r e a s o n a b l e  a c c e s s  i n  t h e  
w o r k p l a c e  f o r  t h e  p u r p o s e  o f  m e e t i n g  w i t h  b a r g a i n i n g  g r o u p  
e m p l o y e e s .  U n i o n  r e p r e s e n t a t i v e s  d e s i r i n g  a c c e s s  t o  a  w o r k  
l o c a t i o n  s h a l l  r e q u e s t  p r i o r  a u t h o r i z a t i o n  f r o m  t h e  D e p a r t m e n t  
H e a d  o r  h i s / h e r  d e s i g n e e  a n d  i d e n t i f y  t h e  p u r p o s e  o f  t h e  v i s i t  
a n d  n a m e s  o f  t h e  U n i o n  R e p r e s e n t a t i v e s  w h o  r e q u e s t  t o  v i s i t .  
A d v a n c e d  n o t i c e  o f  a t  l e a s t  t w o  ( 2 )  w o r k i n g  d a y s  s h a l l  b e  
p r o v i d e d .  
 
U n i o n  r e p r e s e n t a t i v e s  a r e  n o t  t o  d i s r u p t  t h e  w o r k  o f  e m p l o y e e s  i n  
a n y  f a s h i o n  o r  s o l i c i t  U n i o n  m e m b e r s h i p  o n  C i t y  t i m e .  A c c e s s  
s h a l l  b e  r e s t r i c t e d  s o  a s  n o t  t o  i n t e r f e r e  w i t h  t h e  n o r m a l  o p e r a t i o n s  
o f  a n y  D e p a r t m e n t  o r  w i t h  e s t a b l i s h e d  s a f e t y  a n d  s e c u r i t y  
r e q u i r e m e n t s .  U n i o n  r e p r e s e n t a t i v e s  m a y  n o t  u t i l i z e  e m p l o y e e  
e n t r a n c e s  a n d  i n  s o m e  i n s t a n c e s  m a y  b e  r e q u i r e d  t o  b e  e s c o r t e d  
i n t o  v a r i o u s  a r e a s  o f  t h e  w o r k s p a c e  a t  t h e  d i s c r e t i o n  o f  t h e  
D e p a r t m e n t  H e a d .  

 
P a i d  l u n c h e s  o r  b r e a k s  s h a l l  n o t  b e  c o n s i d e r e d  w o r k  t i m e  f o r  
p u r p o s e s  o f  t h i s  a r t i c l e .  

 
I n  t h e  e v e n t  a  C i t y  D e p a r t m e n t  H e a d  f o r m a l l y  o b j e c t s  t o  U n i o n  
R e p r e s e n t a t i v e s  v i s i t i n g  a  w o r k  l o c a t i o n ,  t h e  H u m a n  R e s o u r c e s  
M a n a g e r  o r  h i s / h e r  d e s i g n e e ,  t h e  D e p a r t m e n t  H e a d  o r  h i s / h e r  
d e s i g n e e  a n d  t h e  U n i o n  w i l l  m e e t  t o  r e s o l v e  t h e  i s s u e .  
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N ew  S ec t io n  *  D E P A R T M E N T  B A S E D  C O M M IT T E E S 
 
D e p a r t m e n t  B a s e d  C o m m i t t e e s  ( D B C )  w i l l  m e e t  o n c e  p e r  q u a r t e r  
u p o n  e m p l o y e e  r e q u e s t  t o  a d d r e s s  e m p l o y e e  c o n c e r n s .  M e e t i n g s  
w i l l  b e  s c h e d u l e d  o n  d a t e s  m u t u a l l y  a g r e e d  u p o n  b y  a l l  p a r t i e s  
b a s e d  o n  a v a i l a b i l i t y  o f  t h o s e  i n d i v i d u a l s  n e e d e d  t o  a t t e n d  a n d  w i l l  
b e  s c h e d u l e d  b y  H u m a n  R e s o u r c e s .  C o m m i t t e e s  w i l l  b e  c o m p r i s e d  
o f  a  d e p a r t m e n t  m a n a g e r ( s ) ,  a  H u m a n  R e s o u r c e s  r e p r e s e n t a t i v e ,  a  
m a x i m u m  o f  t h r e e  ( 3 )  e m p l o y e e s  f r o m  t h e  d e p a r t m e n t  a n d  o n  w o r k  
t i m e ,  a n d  S E I U  s t a f f .  I s s u e s  n o t  r e s o l v e d  i n  t h e  D B C  w i l l  b e  
b r o u g h t  t o  t h e  L a b o r / M a n a g e m e n t  C o m m i t t e e  f o r  f u r t h e r  
d i s c u s s i o n  a n d  i n  a n  a t t e m p t  t o  r e a c h  a  r e s o l u t i o n .  
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New Section * E m p loyee  O rgan iza t ion  T im e  O f f  
 
T h e  P r e s i d e n t ,  V i c e  P r e s i d e n t ( s ) ,  O f f i c e r s ,  D i r e c t o r s ,  o r  S t e w a r d s ;  
h e r e a f t e r  c a l l e d  U n i o n  E m p l o y e e  R e p r e s e n t a t i v e s  a s  t h e y  a r e  
e m p l o y e d  b y  t h e  C i t y ,  m a y  u p o n  w r i t t e n  r e q u e s t  o f  t h e  
o r g a n i z a t i o n ,  b e  g r a n t e d  t e m p o r a r y  t i m e  o f f  w i t h  p a y  n o t  t o  e x c e e d  
a  t o t a l  o f  1 0 0  h o u r s  p e r  f i s c a l  y e a r .  S u c h  t i m e  m a y  b e  u s e d  f o r  a n y  
u n i o n  b u s i n e s s  e x c e p t  t h e  i n v e s t i g a t i o n  o f  g r i e v a n c e s .  S u f f i c i e n t  
a d v a n c e  n o t i c e  s h a l l  b e  p r o v i d e d  t o  t h e  H u m a n  R e s o u r c e s  D i r e c t o r  
s o  t h a t  r e l e a s e  t i m e  m a y  b e  a r r a n g e d  w i t h  t h e  a f f e c t e d  
d e p a r t m e n t ( s ) .  R e l e a s e  t i m e  f o r  n e g o t i a t i o n s  s h a l l  n o t  b e  c o u n t e d  
a g a i n s t  t h e  a n n u a l  t i m e  a l l o t m e n t .  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

      SEIU LOCAL 521 PROPOSALS TO THE CITY OF HANFORD    
SEIU RESERVES THE RIGHT TO MODIFY, DELETE OR ADD TO THE FOLLOWING PROPOSALS  

 

N ew  S ec t io n  *  S u cces sor  M O U  N egot ia t ion s  R e lease  
 

T w o  ( 2 )  S E I U  C h a p t e r  O f f i c e r s  a n d  o n e  ( 1 )  s c r i b e  a l o n g  w i t h  o n e  
( 1 )  e m p l o y e e  f r o m  e a c h  o f  t h e  d e p a r t m e n t s  t h a t  S E I U  r e p r e s e n t s  
s h a l l  b e  p a r t  o f  S E I U ' s  s u c c e s s o r  M O U  n e g o t i a t i o n s  g r o u p .  U p o n  
c o m m e n c i n g  n e g o t i a t i o n s ,  S E I U  m a y  p r o v i d e  t h e  C i t y  w i t h  t h e  
n a m e s  o f  t w o  ( 2 )  a l t e r n a t e  e m p l o y e e s  t h a t  m a y  p a r t i c i p a t e  i f  a n y  
m e m b e r s  a r e  a b s e n t .  T h e  C i t y  w i l l  p r o v i d e  a  r e a s o n a b l e  a m o u n t  o f  
t i m e  f o r  e m p l o y e e s  t o  t r a v e l  t o  a n d  f r o m  t h e  n e g o t i a t i o n  m e e t i n g s .  
M e m b e r s  o f  t h e  n e g o t i a t i o n  g r o u p  s h a l l  b e  g r a n t e d  a  r e a s o n a b l e  
r e l e a s e  t i m e  w i t h o u t  l o s s  o f  p a y  o r  o t h e r  b e n e f i t s  f o r  p r e p a r a t i o n  
w i t h  n o t i c e  t o  t h e  a p p r o p r i a t e  d e s i g n e e .  
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N ew  S ec t io n  *  E M P L O Y E E  R IG H T  T O  
R E P R E S E N T A T IO N   

 
A n y  r e p r e s e n t e d  e m p l o y e e  c o v e r e d  b y  t h i s  a g r e e m e n t  h a s  a  r i g h t  t o  
r e p r e s e n t a t i o n  b y  t h e  U n i o n  a t  a  m e e t i n g  w i t h  a  s u p e r v i s o r  w h i c h  
i n v o l v e s  d i s c i p l i n a r y  p r o c e e d i n g s .  I f  s u c h  a  m e e t i n g  i s  s e t ,  t h e  
e m p l o y e e  s h a l l  b e  v e r b a l l y  n o t i f i e d  o f  s a m e  a n d  o f  t h e i r  r i g h t s  
u n d e r  t h i s  s e c t i o n .  
 
A n y  r e p r e s e n t e d  e m p l o y e e  c o v e r e d  b y  t h i s  a g r e e m e n t  h a s  a  r i g h t  t o  
r e p r e s e n t a t i o n  b y  t h e  U n i o n  a t  a n  i n v e s t i g a t o r y  i n t e r v i e w  m e e t i n g  
w i t h  a  s u p e r v i s o r  o r  t h e  H u m a n  R e s o u r c e s  D e p a r t m e n t .  I f  s u c h  a  
m e e t i n g  i s  s e t ,  t h e  e m p l o y e e  s h a l l  b e  v e r b a l l y  n o t i f i e d  o f  s a m e  a n d  
t h e i r  r i g h t  t o  r e p r e s e n t a t i o n  u n d e r  t h i s  s e c t i o n .  R e p r e s e n t e d  
e m p l o y e e s  w i l l  b e  p r o v i d e d  w i t h  v e r b a l  o r  w r i t t e n  n o t i c e  o f  s u c h  
m e e t i n g  w i t h  n o  l e s s  t h a n  f i v e  5 )  b u s i n e s s  d a y ' s  n o t i c e  ( t h e  f i v e  ( 5 )  
b u s i n e s s  d a y ' s  n o t i c e  s h a l l  n o t  b e  a p p l i c a b l e  i f  t h e  C i t y  d e t e r m i n e s  
t h a t  t h e  m a t t e r  w a r r a n t s  m e e t i n g  s o o n e r  w i t h  t h e  e m p l o y e e )  o f  t h e  
m e e t i n g  d a t e  a n d  t i m e  t o  s e c u r e  a d e q u a t e  r e p r e s e n t a t i o n .  
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N ew  S ec t io n  *  C la s s i f i ca t io n  R eq u es t   
 
W o r k e r s  m a y  s u b m i t  a  f o r m a l  r e q u e s t  f o r  a  c l a s s i f i c a t i o n  s t u d y  
d u r i n g  t h e  m o n t h  o f  M a r c h  t o  H u m a n  R e s o u r c e s  ( H R ) .  T h i s  r e q u e s t  
s h o u l d  i n c l u d e  r e l e v a n t  d e t a i l s  a b o u t  t h e  p o s i t i o n  a n d  r e a s o n s  f o r  
t h e  c l a s s i f i c a t i o n  r e v i e w .  U p o n  r e c e i v i n g  t h e  r e q u e s t ,  H R  w i l l  
c o n d u c t  a  t h o r o u g h  r e v i e w  a n d  r e s p o n d  w i t h i n  6 0  d a y s .  T h e  
r e s p o n s e  w i l l  i n c l u d e  e i t h e r  a n  a c c e p t a n c e  o r  r e j e c t i o n  o f  t h e  
r e q u e s t .  I f  t h e  r e q u e s t  i s  r e j e c t e d ,  H R  w i l l  m e e t  w i t h  t h e  
e m p l o y e e s  a n d  t h e i r  u n i o n  r e p r e s e n t a t i v e s .  T h i s  m e e t i n g  w i l l  s e r v e  
t o  p r o v i d e  a  c o m p r e h e n s i v e  e x p l a n a t i o n  o f  t h e  r e a s o n s  f o r  
r e j e c t i o n  a n d  a d d r e s s  a n y  c o n c e r n s .  F o r  a c c e p t e d  r e q u e s t s ,  H R  w i l l  
i m p l e m e n t  a n y  n e c e s s a r y  c h a n g e s  t o  p a y  o r  j o b  d e s c r i p t i o n s  w i t h i n  
9 0  d a y s  o f  a c c e p t a n c e .  A n y  d u t i e s  i d e n t i f i e d  a s  n o t  b e i n g  p a r t  o f  
t h e  j o b  d e s c r i p t i o n  w i l l  c e a s e  i m m e d i a t e l y .  I n  t h e  e v e n t  o f  a  
d i s a g r e e m e n t  b e t w e e n  t h e  p a r t i e s ,  e i t h e r  s i d e  m a y  i n i t i a t e  
m e d i a t i o n  t o  f a c i l i t a t e  a  r e s o l u t i o n .  
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 2.44 Union/Management Meetings L A B O R  M A N A G E M E N T 
C O M M IT T E E  

Once each quarter, the Union may request a meeting with the applicable Department Head 
and together or separately with the City Manager on topics other that discipline or 
grievances. SEIU shall prepare and distribute an agenda to all parties at least one week prior 
to the proposed meeting. 

 
 

T h e  H u m a n  R e s o u r c e s  D e p a r t m e n t  ( H R )  w i l l  r e p r e s e n t  t h e  C i t y  i n  
a l l  m e e t i n g s  b e t w e e n  U n i o n  E m p l o y e e  R e p r e s e n t a t i v e s  a n d  t h e  C i t y  
a d d r e s s i n g  l a b o r - m a n a g e m e n t  i s s u e s  e x c e p t  w h e n  t h e  H u m a n  
R e s o u r c e s  D i r e c t o r  d e l e g a t e s  s u c h  r e p r e s e n t a t i o n  t o  d e p a r t m e n t a l  
r e p r e s e n t a t i v e s .  T h e  l a b o r  m a n a g e m e n t  c o m m i t t e e  s h a l l  c o n s i s t  o f  
u p  t o   f i v e  ( 5 )  e m p l o y e e  r e p r e s e n t a t i v e s  a n d  S E I U  L o c a l  5 2 1  s t a f f  
a n d  f i v e  ( 5 )  m a n a g e m e n t  r e p r e s e n t a t i v e s .  W h e n  a  m e e t i n g  i s  w i t h  
H R ,  H R  m a y  a s k  m a n a g e m e n t  r e p r e s e n t a t i v e s  o f  i n d i v i d u a l  
d e p a r t m e n t s  t o  a t t e n d  i n  o r d e r  t o  a d d r e s s  i s s u e s  s p e c i f i c  t o  t h o s e  
D e p a r t m e n t s .  T h e  U n i o n  m a y  r e q u e s t  t h r o u g h  H R  t h a t  m a n a g e m e n t  
r e p r e s e n t a t i v e s  o f  i n d i v i d u a l  d e p a r t m e n t s  a t t e n d .  S u c h  m e e t i n g s  
m a y  b e  r e q u e s t e d  b y  e i t h e r  p a r t y ,  m e e t i n g  n o  m o r e  t h a n  o n c e  p e r  
m o n t h  w i t h  a  r e p r e s e n t a t i v e  e m p l o y e d  b y  S E I U .  A n y  C i t y  e m p l o y e e  
r e p r e s e n t a t i v e  r e l e a s e  t i m e  t o  a t t e n d  t h i s  m e e t i n g  s h a l l  b e  s u b j e c t  
t o  a p p r o v a l  b y  a  r e p r e s e n t a t i v e  w i t h  H R .  
 
T h e  C i t y  a n d  t h e  U n i o n  a g r e e  t h a t  e x c e p t  i n  e m e r g e n c i e s ,  m e e t i n g s  
b e t w e e n  t h e  U n i o n  a n d  C i t y  m a n a g e m e n t  w i l l  b e  a r r a n g e d  a t  l e a s t  
o n e  w e e k s  i n  a d v a n c e  a n d  i n  n o  c a s e  l a t e r  t h a n  t w o  w e e k .  H R  w i l l  
a r r a n g e  f o r  t h e  E m p l o y e e  R e p r e s e n t a t i v e s '  r e l e a s e  t i m e  i n c l u d i n g  a  
r e a s o n a b l e  a m o u n t  o f  t r a v e l  t i m e  w i t h  a f f e c t e d  d e p a r t m e n t  
m a n a g e m e n t .  
 
T h e  U n i o n  s h a l l  n o t i f y  H R  o f  t h e  U n i o n  E m p l o y e e  R e p r e s e n t a t i v e s ,  
n o t  t o  e x c e e d  a  t o t a l  o f  f i v e  ( 5 )  e m p l o y e e s  i t  d e s i r e s  t o  h a v e  
r e l e a s e d  o n  w o r k  t i m e .  T h e  U n i o n  m a y  a l s o  r e q u e s t  p a r t i c i p a t i o n  
b y  a  m a n a g e m e n t  r e p r e s e n t a t i v e  f r o m  a n  a f f e c t e d  d e p a r t m e n t ,  i f  
a n y .  

 


